Bookkeeper Login

EasylimeClock.com Customer Service (405) 314-2436

Cloud-Based Time & Attendance System

If the Admin does not pay the Easy Time Clock invoices, access to the billing pages can be granted to another username.
This access can be given to a special “bookkeeper” username or to an existing username.

Step One: Create a username I Setup tab, Employee Setup I

® Active
||******** I Clear Send[?)| ' Inactive [None + I Delete

Bookkeeper | |

' Terminated

Step Two: Send invoice reminder emails to bookkeeper’s email I Setup tab, Contact Information I

Contact Name
Contact Phone Number
Contact Email Address

Admin Person

405-314-2436

admin@easytimeclock.com

[Billing Email Address bookkeeper@easytimeclock.com ]

Company Name Business Company

CEO/Company Owner Owner Person
Address!

Company Address

Step Three: Grant billing access I Features tab, Administrative Access I

Bookkeeper (] (W] (] (W] (W] (W] (]

Now the employee sees:

Business Co Time Card - Bookkeeper
[ Time Card] | [~ Who's In] | [~ Invoices/Payments] | [~ Pay by Credit Card] | [~ Pay with PayPal| | [ Pay by Check] | [~ Auto Card] | [*“Calendar]

For further assistance with Bookkeeper Login, contact Customer Service.

(405) 314-2436 e support@easytimeclock.com
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