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Easy Time Clock has the capability to export information to any payroll company that offers time clock
integration! If you do not see your payroll provider on our list of partners, let us know and we can work with your
payroll provider to build an export.

Step One:
P I Setup tab, Export to Payroll I

Sync to Your Payroll

Company
Favorites Foatures Reports ( Setup \ Time Card Utility
Employee ] Gompeny
Employee Setup - add or edit employee information Contact Information - change admin and company
Impon - acd a large quantity of employees using a template informasion »
Payroll Setup - add or edit pay rates and hire dates Company Login - setlogin preferences
Automatic Lunch - deduct or add time when hours exceeds a  <lock In Restriction - limit access by IP address, ETC
limit Browser moblle app GFS
Mondor - employee tracking trough emadl notdcations W - me clock hardware that
Access - grant access 10 time card edit, change requests. and R T o e
mobile app Color Setup - customize display colors
- restore Inactive, termnatad, and Note Setup - track mdeage, reimbursements. and general
Geleted employees 1ok
I RE—  Expor to Payroll Jeiecta payrot conpany and refrence
Location Setup - create multiple locations to use various sme Rl
20nes of diferent oversme rules Calendar Setup - activate calendar
Report Setup - setup pay perods, workweeks, overtime
rules, and display options
Geperal Setup Options - customized report and time card
semngs
Title Setup - change foatute tes
Assign Location - assign Employee to a location
Step Two:
Choose Your Payroll
Compan .
pany You will choose your payroll company
in the drop down list.
Make sure to click
Payroll Company: | Other v |
Filename: Hours.xml
Link Title: Export to "Your Payroll Co.|

I <= Notice Helpful Hints on the right side of your page! I

Easy Time Clock, Inc.
Customer Service (405) 314-2436 ©2003 - 2016 Easy Time Clock, All Rights Reserved



EasyTimeClock com Exporting to Payroll
Cloud-Based Time & Attendance System Customer Service (405) 314-2436

Now you’re able to generate a report and import it into your payroll company!

Let’s look at the report together!

Step Three:
Send to Payroll

Favorites Features | Repors '|I

Detailed - totaled report of all time card entries

I Reports tab, Summary H Summary - pay period totals for payroll and export
Individual - detailed report displayed by individual

Authorization - individual report with space for employee and
sUpervisar signatures

Workweek - employee totals displayed by day, week, and pay
period

Time Punch Conflict - tracks tardies and missed time
punches

Shift Comparison - daily totals are compared with the
assigned shift

Who's In - displays employees’ clocked in or clocked out
status

Step Four:
Export Payroll

Click the export link that corresponds to
your payroll provider.

_ This will download a file you can save

Print Report to import into your payroll system.
Export to Excel

Export to Excel (CS5V)
Export Tardies (CSV)

Export to "Your Payroll Co."
A

e ExportSummary.aspx
|

Step Five:

Import into Payroll
Software

For further assistance with Exporting to Payroll, contact Customer Service.

(405) 314-2436 e support@easytimeclock.com
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